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IIpaBujia BHYTPEeHHEIr0 TPYA0BOr0 pacnopsiika

AJ1st pA0OTHUKOB

Hactosume IlpaBuia onpeiesisior BHYTpeHHME TpynaoBoi pacnopsiok B I'bY3 «JIC NelS
JI3M» «cTpykTypHOE Tojpazjenenne «OOpasoBaHHe M BOCIMTaHHE» MOPAJOK MpHeMa Ha
paboTy M yBOJIbHEHHs PAabOTHHKOB, OCHOBHBIC 00A3aHHOCTH PAOOTHUKOB W aIMHHHCTpALHH,
pekUM padoyero BpeMEHH, a TaKKe MEpbl IOOLIPEHMA M OTBETCTBCHHOCTH 34 HapyuUICHHE
TPYAOBOH TUCLHIIIHHBI.

1. Illpuem ua padory

1.1. Ilpuem na paboty B 'BY3 «JIC Nel5 JI3M» npoH3BOAMTCS HA OCHOBAHUH 3aKIIOUCHHOTO
TPYA0BOTO J10T0OBOPA.

1.2. Ilpu npueme na pabory B 'BY3 «J1C Nel5 I3M»  aamunuctpauus oOs3ana norpedoBaTh
OT MOCTYMAIOUIEro:

NPpEABIABICHUA MacliopTra, Y10CTOBCPAIOMICTO JIMYHOCTD,

[peaoCcTaBJICHUA T])J\f’IIOBOﬁ KHHIKKH, O(IJOp.\IJlCHHOi:I B YCTAHOBIICHHOM TIOPSIIKE,

CTPaxoBOro CBHACTEIILCTBA IOCYIAPCTBEHHOIO ITEHCHOHHOI'O CTPAX0OBAHHA,

JIOKYMEHTOB BOMHCKOTO ydeTa - JUIi BOGHHOOOSI3aHHBIX M JIMIL, MOJUICIKAIIMX MPHU3BIBY HA
BOEHHYIO Cl1yKOY;

- JUIIoMa  HWJIH  HMHOIro  JIOKYMCHTa O IIOJYY€HHOM OﬁpﬂBOBaHHH HIIH  JTOKYMCHTA.
[MOATBEPIKJIAIOLICIO CIIEHHAJIBHOCTEL HITH KBZUIH(I)HK&LIH!O.

[Tpuem na padory 6e3 ykazaHHBIX JOKYMEHTOB HE POH3BOIUTCS.



I[Ipuem na paboty oopmisiercss MpHKa3oM (pacHopsKeHHEM) aJIMMHUCTPALMH, H3JaHHLIM Ha
OCHOBaHUH 3aKIIOUYEHHOrO TPYAOBOTO JIOTOBOPA, KOTOPBIH OOBABISETCH pPabOTHHKY MO/
PaciuCKy B TPEXHEBHBIH CPOK CO JHS IOAMHCAHHS TPYI0BOTO JIOrOBOPA.

[Ipuy npueme Ha padory paboTHHKY MOKeT OBITh  YCTAHOBICHO  HCIIBITAHHE
NPOJOIIKHTEBHOCTLIO He Boree 3 MecsIes.

1.3. Ilpu noctyruiennu padoTHHKA Ha paboTy WM MEPEBO/E €ro B YCTAHOBICHHOM MOPSIKE Ha
apyryio pabory AamMuHucTpalus ods3aHa:

- 03HaKOMHUTH pabdoTHHKA ¢ nopydenHoi paboToil, yCIOBHAMH H OIUIATON TPy/a, PasbsiCHUTDH
paboOTHHKY €ro npasa u 00sI3aHHOCTH;

- O3HAaKOMMUTL C IIpaBHIaMH BHYTPECHHET O TPYIOBOI'O pacnopajiKa;

- TIPOBECTH HHCTPYKT@K IO TeXHHKe Oe30MacHOCTH, TPOM3BOACTBCHHON CaHUTApHH,
IPOTHBOMOYKAPHOI OXpaHe M JPYrHM ITPABHJIAM OXPaHbl TPY/a, Pa3biCHHTL 00S3aHHOCTH M0
COXPAHEHHIO  CBEJICHHIl,  COCTABIAIONIMX  KOMMEDYECKYIO MM CIYKEOHYIO  TalHy,
OTBETCTBEHHOCTH 3a e¢ pa3rilallieHue.

1.4, Tlpekpaumienue TpPYAOBOTO JOTOBOpa NPOM3BOAMTCH  TOJIBKO 110  OCHOBaHHSM,
MPeyCMOTPEHHBIM TPYIOBBIM 3aKoHOAaTebCTBOM PO,

PaGoTHHK HMeeT IpaBO PacTOPrHyTh TPYJIOBOIl  J0roBOp, mpeaynpeaus 00  5ToMm
a/IMHHHCTPALIMIO B NHCbMEHHOH (opme 3a jBe Heaend. [lo MCcTeyeHHMH yKa3aHHOro Cpoka
MpeaynpeKaeHUs: 00 YBOJIbHEHHH padOTHHUK BIIPaBe MPEKpaTUTh padoTy, a aAMHHHCTpalHs
00s3aHa BbIIATL EMY TPYAOBYIO KHHIKKY C BHECEHHOH B HEE 3alMCBhlO 00 YBOJILHEHHH, JPYIHE
JIOKYMEHTBI, CBA3aHHBIE ¢ pabOTOM, 110 MMUCHMEHHOMY 3asBICHHIO PaDOTHHUKA H NPOM3BECTH C
HMM OKOHYaTeJIbHBIH pacuer. [TpekpaiieHue Tpy10BOro Joropopa o(GopMiIseTcs NpUKa3oM 110
IPEIPUSI THIO.

[To cornameHuio Mexay pabOTHHKOM M aJMHHHCTpalueil TpyloBOil J10roBop MOKET ObITh
PACTOPrHYT M JIO HCTEUSHHS CPOKA MPEIYTIPekaeHst 00 YBOJILHEHUH.

3anMcH B TPYJOBYIO KHHIKKY O [PHYHHAX [IPEKPAlleHHs TPYJIOBOIrO JOIOBOpa JIOJKHbI
NPOU3BOJIATECS B TOYHOM COOTBETCTBUM ¢ (popmynaupoBkamu Tpynosoro koaekca P® uiu
HHOTO (peJlepalibHOro 3aKOHa H CO CCBUIKOH Ha COOTBETCTBYIOIIME CTAThIO, MYyHKT Tpy/aoBoro
Kojiekca PO unum uHoTO (hesiepanbHoro 3aKoHa.

JlHeM yBOJILHEHHSI CHHTACTCS OCIEHUI JIeHb padOoTEHI.
2. OcHoBHBIE 00S13aHHOCTH PADOTHHKOB
2.1. PaBOTHHKH  J1OJKHBIL:

- 0OPOCOBECTHO BBIMOJIHATH CBOM TPY/10BbIE 00513aHHOCTH, COOJIIOAATE TPYIOBYIO JIMCLHILIHHY.
CBOCBPEMCHHO M TOYHO HCHOJHSTH PACHOPAKEHHUs AJIMUHHCTPAIMH H HEIOCPEJACTBEHHOIO
PYKOBOJMTENS, HMCIOJIb30BaTh Bce paboudee Bpems JUIA  TIPOM3BOJMTENBHOTO  TPYy/a,
BO3JIEPIKUBATLCS OT JEHCTBHH, MEUIAIOUMX APYrHM pabdOTHMKAM BBINOJHATL HX TPY/IOBbBIC
00A3aHHOCTH,



- KQUCCTBCHHO U B CPOK BLIITOJIHATE IPOH3BOICTBEHHEIC 3a1aHHUs U IIOPYYEHHSI;

- cobmoaare TpeboBaHMs [0 OXpaHe Tpy/Ja, TeXHHKe Oe30MacHOCTH, MNPOU3BOJICTBEHHOM
CaHMTApHH, THTHEHE TPY/la H POTHBOIOKAPHOH OXpaHe:;

- coaep:kaTh cBoe padouee MecTo, 00OpYJOBaHHE M TIPUCIOCOOIEHHS W IepejaBaTh
CMEHSIIOIIeMY pPabOTHHKY B TOPSIKE, YHCTOTE W HUCHPABHOM COCTOSIHHH, a Takke coOI0AaTh
YUCTOTY B OTJEIEC W HA TEPPHTOPHUH MPEANPUATHS, COOTIONAThL YCTAHOBICHHBIH MOPSAIOK
XpaHeHHs! MaTepHAILHBIX [IEHHOCTEH U JIOKYMEHTOB;

- BepeKHO OTHOCUTHES K MMYILIeCTBY padoTojarelis 1 Jpyrux paboTHHKOB;

- He pa3rjaliaTh OXpaHsIeMylo 3aKOHOM TaifHy (Iocy1apCTBEHHYIO, KOMMEPUECKYIO, CIIYKeOHYIO
M HHYIO), CTABIIYIO H3BECTHOH pabOTHHKY B CBSI3H C HCIIOJHEHHEM MM TPY/IOBBIX 00s3aHHOCTEN.

2.2. Kpyr o0s3aHHOCTeH, KOTOpbIE BbLINOMHAET pabOTHHUK IO CBOEH  CHCHHAIbHOCTH.
KBATH(DHUKALIHH, JTOJIZKHOCTH, ONPEJIeNsieTest TPYIOBBIM 10T0BOPOM, JIOJIKHOCTHOH HHCTPYKIIHCH.

3. OcHoBHBIE 00SI3AHHOCTH AAMHHHCTPAIHA

3.1. Aamunuctpanus o0s3aHa:

- coDJII0aTh TPY0BOE 3aKOHOATENLCTBO;

- IPEJOCTABHTE PabOTHHKY paboTy, 00YCIOBICHHYIO TPY0BBIM JIOTOBOPOM:

- obecrieunTh OE30MACHOCTh Tpyada U YCJIOBHSA, OTBEYHAIOIIIHE TpCﬁOBaHHﬂM OXpaHbl U THI'HEHLI
Tpyaa:

- obecrieunTs paboTHHKAa 00OpYJOBAaHHEM, HHCTPYMEHTaMH, TEXHUYECKOH IOKyMECHTaUHeHl H
HHBIMH CPEJICTBAMHU, HEOOXOANMBIMH JUISl UCIIOJIHEHHUSI UM TPYJIOBBIX 00s3aHHOCTEH:

- BBIMJIAUYHBATL B MOJIHOM pa3zMepe NpHUMTAIONLYIOCS pabOTHUKY 3apaldoTHYIO IUIATY B CPOKH,
YCTAHOBJICHHBIE TPV/IOBBIM  3aKOHOAATEILCTBOM, KOJUIEKTHBHBIM JIOFOBOPOM. IIpaBHIIaAMH
BHYTPEHHETO TPYAOBOI'O PACIIOPSIKA, TPYAOBBIMH JIOTOBOPAMH;

- criocoOCTROBATH pﬂ6OTHHKElM B TMOBBLIIIEHUH HMH CBOCH KBaHHd)HKa]lHH, COBCpPLUICHCTBOBAaHHUH
HpOClJCCCHOHﬁHLHbIX HaBBLIKOB.

3.2. AJIMMHHCTpAIUS CTPEMHUTCS K CO3/JIQHHIO BBICOKONPO(ECCHOHATBLHOTO paboTocnocodHOTo
KOJUIGKTHBA, PA3BUTHIO KOPIOPATHBHBIX OTHOLICHHH BHYTPH NPEANPUATHSA, [OBBILIEHHIO
3aMHTEPECOBAHHOCTH  cpein  palOTHMKOB B pPa3BUTHM W YKPEIUIGHHH  JICSATEIbHOCTH
IPEITPUSATHSL.

4. Pabouee BpeMs H BpeMs OT/AbIXA

4.1. B cooTBeTCTBHH C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM HA NPEUIPHATHH YCTAHABIIHBACTCH
MITHAHEBHAs padouasi HeJels C JBYMS BBIXOJHBIMH JHSIMH - cyO0OTa M BOCKpECEHbE.
[TpoaomxnuTebHOCTL padodero BpemMenn coctapisier 20-40 vacos B HeJEIIO.



['paduk paboTel, onpenensionuit Hauano exeAHeBHOMH paboThl, BpeMs 00eeHHOT0 [epephiBa 1
OKOHuaHue paboyero JHs, yCTaHaBIMBAeTcs /Ul PabOTHHKOB NPEINPHATHS C  yYEeTOM
MPOU3BOJICTBEHHOM JIEATEILHOCTH, YTBEPKIACTCS aAMUHHCTPAIIHEH.

HpOiIOJDKHTG.HbHOCTb pa60qer0 JAHA WK CMEHBI, HEIOCPEACTBCHHO IIPE/IIICCTBYIOMIMX
Hepaﬁoqemy npasgHHYHOMY JHIO, YMCHBINAETCS HA OJHH 4Hac.

4.2. Pabora Ha npeJUIpHATHH HE NPOM3BOJIMTCS B IIPa3/IHUYHbBIE JIHH, YCTAHOBIEHHbIE TPY/10BbIM
3aKOHOAATE/ILCTBOM.

HpH COBITAJCHHH BLIXOJHOIO U MNPAa3/IHUYHOI'O JIHEeH [IEPEHOC BBIXO/IHOT'O JIHA OCYUICCTBIISICTCS
B COOTBCTCTBHH C TPYAOBBIM 3dKOHOAATCIILCTBOM.

4.3. OuepemHOCTh NPEJIOCTABICHUS OTIYCKOB YCTAHABIMBACTCS aIMHHHCTpAlMed ¢ y4YeToMm
IPOM3BO/ICTBEHHOM HEOOX0IMMOCTH M TOKEIaHui pabOTHHKOB.

[IpoaomKHTEIILHOCTE €KEroJIHOrO OIJIAYMBAEMOro OTIYCKa [Uld BCeX PadOTHHKOB COIIACHO
JICHCTBYIOUIEMY  3aKOHOJATEIbCTBY  YCTAHABIHBACTCS 56 KajgeHaapHeix  jHed. Ilo
COrJIAaCOBAHMIO € aJAMUHHUCTpalUed pabOTHUKY MOXKET OBbITh IPEIOCTABIEH JOMOJIHHTEIbHbIH
ornyck 0e3 coxpaneHus 3apaboTHOM MIIATHI.

5. Hoompenus

5.1. 3a 0OpasioBoe BBIMOIHEHHE TPYAOBBIX 003aHHOCTEH, MOBBIIIEHHE NPOH3BOAUTEILHOCTH
TpY/1a, YIy4IllIeHHe KauecTBa MPOIYKIHH, NPOA0IDKUTENBHYIO U Oe3ynpednylo paboTy u Apyrue
YCIIEXH B TPY/IE PUMEHSIOTCS CIEAYIOIHE MEPbl ITOOLIPEHHs pabOTHHKOB:

- oObsBNEHHE 01ar01apHOCTH;
- BbI/1a4a MPEMHH;
- HarpakJAeHNE LEHHbBIM MMOIaPKOM;

[Tootpernst 0OOBIBISIOTCS TPUKA30M, JOBOJAATCA 10 CBEIEHHS BCEI'O KOJUIEKTHBA M 3aHOCITCS B
TPYJOBYIO KHHIKKY pa0OTHHKA.

6. OTBETCTBEHHOCTD 34 HAPYLIEHHE TPYAOBOIi IHCHHIIIHHBI

6.1. Hapymenue TpyJA0BOH IUCIMIUIHHLI, T.€. HEMCIOJIHEHHE WM HEHAJUICKAIIEE MCIOHEHHE
Mo BUHE pabOTHMKA BO3JIOKCHHBIX HA HEro TPYJIOBBIX 00s3aHHOCTEH., BieueT 3a CcoOOM
[IPUMEHEHHE Mep AMCLHIIIMHAPHOIO MM OOIIECTBEHHOI'0 BO3JACHCTBHS, a TAK)KE TTPUMCHEHHE
HHBIX Mep. MPEYCMOTPEHHBIX AEHCTBYIOUIMM 3aKOHOAATEIbCTBOM.

6.2. 3a HapylIeHUe TPYIOBOH JUCIIUIINHBI aIMUHUCTPALIHS IPUMEHSET
CJIEAYIOLINE TUCIHMIIIIHHAPHBIE B3bICKAHUS:

- 3aMeYaHue;

- BBIFOBOP:

- YBOJIbHECHHC 10 COOTBETCTBYIONIHM OCHOBAHHIAM.



YBOJIbHEHHE B KauecTBE JUCHMIUIMHAPHOTO B3BICKAHHSI MOXeT OBbITh NpHMEHEHO 3a
HEOJHOKPATHOE  HEMCIOJIHEHHE pabdOTHUKOM  0€3  yB@KHTENBHLIX IIPHYMH  TPYIOBBIX
00sI3aHHOCTEH, €C/IM OH HMEET JIMCLMILIMHAPHOE B3bICKaHHE.

6.3.  JlMcuMiIMHApHblE — B3BICKAHWS  NPUMEHSIOTCA  PYKOBOJHTENIEM  TPEANPUATHS.
AJIMHHHCTpAIHST MMEET MPaBO BMECTO HAJIOKEHHS JMCLMIVIMHAPHOIO B3bICKaHWS MepeiaTh
BOIIPOC O HAPYLIEHUH TPYI0BOH AMCIHILINHBI HA PACCMOTPEHHE TPYA0BOI0 KOJIJIEKTHBA.

0.4. Jlo HanoKeHMs B3BLICKAHWSI OT HApPYIIHMTENsT TPYAOBOH JUCHMIUIMHBLL JOJIKHLI OBITh
3aTpeOoBaHbl 00bSICHEH s B ITMCbMeHHOH (popme. B ciydae orkaza paboTHHKa JaTh yKazaHHOE
00bsICHEHHE COCTABIISACTCH COOTBETCTBYIOMHI aKT.

Ortka3 paﬁoTHHKa J1aTh OOBSACHEHHUS HE MOJKET CIYIKHUTb HNPEOATCTBHEM U ITPHMCHCHH A
B3BICKAHHA.

JIMCUMILUIHHAPHOE B3BICKAHHME NMPHMEHSETCS HE I03Hee OJHOrO Mecsla coO JHs OOHApYy:KeHHs
MPOCTYIKA, He cuuTas BpeMmeHu OosesHu paboTnuka, npeObIBaHMUS €ro B OTIYCKE, a TakkKe
BpeMEHH. HeOOXOAMMOIr0 Ha y4eT MHEHHS T1Pe/ICTaBUTEIBHOrO oprana paboTHUKOB.

JIMCLMIUIMHAPHOE B3bICKAHHE HE MOKeT ObITh MPUMEHEHO MO3JHEE MIECTH MECSLEB CO JIHA
COBEPILEHMS TPOCTYIKA, a 10 pe3y/bTaraM pPEeBH3HUH, NPOBEPKH (PHHAHCOBO-XO3AHCTBEHHOI
NEATENBbHOCTH WK ayJHTOPCKOIl MPOBEPKH - I103/IHEe JIBYX JIeT cO JIHS €ro cosepiueHus. B
YKa3aHHBIC CPOKH HE BKJIIOUACTCS BPEMsi IIPOU3BOJICTBRA 110 YTOJOBHOMY JIETY.

3a  KaKIbld  JMCHUIUIMHAPHBIH  TPOCTYNOK MOMKET OBITH  IPUMEHEHO TOJIBKO  OJHO
JUCHUIUTHHAPHOE B3bICKAHHE.

6.5. Ilpuka3 (pacnopsbkenue) paboTtojarenss O NPUMEHEHHH JAMCLMILUIMHAPDHOIO B3BICKAHMSA
oObsiBsieTest pabOTHUKY 110/1 PaCIMCKy B TeHYEHHE TpeX pabouyMx AHel co aHs ero m3aanus. B
ciiydae orkaza paboTHMKA IOJNUCATL YKa3aHHBIH MpUKa3 (pacrnopsukeHHE) COCTaBIISIETCS
COOTBETCTBYIOIINH aKT.

6.6. Ecau B TeueHHe rojia co JiHs NPHMEHEHHs JIMCUUIUIMHAPHOIO B3BICKAHHS PabOTHHK HE
6}",1[6’1' [MOJBECPruoyT HOBOMY JAHUCIHUIIIITHHAPHOMY B3BICKAHUIO, TO OH CHHTACTCs HC HMCHOLIHM
JUCIHIUIHHAPHOTO B3BICKaHHs. B TeueHue cpoka NeicTBUS AMCUMIUIMHAPHOTO B3BICKAHUS MEPbI
MOOLIpEHKs. YKa3aHHble B HacTOsAMX [IpaBuiax, K padOTHHKY HE TPUMEHSIOTCS.

PaﬁDTOILaTBHI: JIO HCTEYEeHMA roja Cco JAHS HNPUMCHCHHS JUCHHIITHHAPHOTO B3BICKAHWSA HMECT
NpaBo CHAThL ero ¢ paboTHHKA 1m0 cOOCTBEHHOH HHHIMATHBE, Mpochkbe camoro padoTHHKA,
XOMATaiCTBY €ro  HENMOCPEJCTBEHHOIO PYKOBOJHUTENS MIH IPEACTABHTEILHOTO opraHa
pabOTHHKOB.

6.7. C npaBujiamMu BHYTPEHHETO pPacHOpsIKa JOJDKHBI OBITB O3HAKOMIICHBI BCE PabOTHHKH
npeanpusitas. PaborHuku 00s3aHBl B cBoeit moBcesHEBHOH pabore cOOMOAATH MOPAIOK,
YCTAHOBJIEHHBIH TTPABHIIAMH.
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